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OFFICE OF THE SECRETARY OF -ATE 
DEPARTMENT OF ARCHIVES AND HISTOR' 

RECORDS MANAGEMENT DIVISION 
~ 

1. A g e n q  Address FOR RECORDS W N A G E M E N T  USE 

Department of Vetgrans Service 
1 Hunter St.. SW 

g' : INSTRUCTIONS: See Publication No. 76-EM-? for instructions on completing this form. Forward signed original 10 
Dewahment of ArG5ives and History. Records Managernenx Division, 330 Capitol Avenue. Atlanta, Georgia,' 30334. 
Attention: Scheduling Section. .: 

4. Dates of S r i e s  
Earlien Laten 
1966 1976 

1 

.... 5. Records Series Title ifotlowed by ride used in office-;ifdiffe:entJ ~ .~ 

Construction Files - 
- .  

I - 
. Care Complsrea A p p i i ~ ~ i o n  " Z b r  Atlanta, Georgia 30334 cate R-ircd 1 APR 2 0 1978 I JuN 2 8 1976 ~ __ 8 

2. Person to C o n a c t  
_- -___ 

Viorking Title Teleohone Number 

I.  k m r d  Series Description This file conrains the following documents [include form numbers and rirles. if any): 
A r t &  samples of the file. 

Documentsrelaringro: Planning, acquisition, construction, modification, repair, maintenance 
and disposal of buildings and facilities owned by the Department. 

Included are: Written program, project outline, preliminary drawings, architectural agreement; 
blueprints, specifications and change orders, bid'advertisements. bid tabulations, 
application for federal grafits, contGactura1 agreements, site survey, topographical 
snrvey, soil investigation reports, building permits, resident engineer reports, 
progress schedules and reports, payrolls (contractor and subcontractors), architect 
pay requests, contractor pay requests, bonds and insurance policieslcertificates, 
contractor's schedule of values, certificate of substantial completion, warranties 
and guaranties, statutory affidavits, lien reIeases, general correspondence, final 
inspection and acceptance, request for payment of federal grants, and record of 
nr,,iarc --.-..-*.. YL",LCL pc.JLYS"LD. 

i File i s  arranoed: Humerically by project and alphabetically by subject. 
-. 

i 8. lrlonthly Refe:enlr, Rare Kow ofien are records referred to which are: 
One to six months old 6o ; Seven to W e l v e  months old 30 ; Thirteen 10  twentyfour months old 20 
rwenw-five months and older 1 Q  - 1 

Lener-size d:awerr L: Lqalsize drawers :Shelves ; 0th- is?,+*) 

- 
.9. knnual Rare of Accumulation of Rcmrds 

- ~. 

\R-5&71; 61.. 7 6  - IOrnl 



YES NO 10. Questionnaire (Place an "x" in the proper W~umn) 
~ ~~~ . ~. 

.' a. Is th is  the official copy of the series? 

b.~ Doer the series wntain mnf i i en t i a l  information requiring secur i ty handling? If yes. site law or regulation. , 

X If not. where i s  it? 

. , 
X I s  this a vital record? : 

X 
'iL 

~ .~ ~. _. d; Does this series have historicaCor long term research value? 
-._> . 

- e .  When one or twodocuments in the file make it neces$v to keep th#i entire fi le for a long period, could these 

V /Itate Recorc(s Committee I S i g n a h  Date 
ewmmendations in para- I m A I 

I &"k 
~. ~. . ~~ 

.aph 12 are approved. 
f disappmved. attad, letrer 
f explanation.) 

~ State ~~ AuditortDesignee ~~ 

6 - 2 l - 7 (  

-50-71; R . r . 7 6  IRa-iu 4&jf&j Side) ~~ 

Attorney GeneralIDezignee 


